Key Terms:
Microsoft PowerPoint
Microsoft PowerPoint – A presentation program that lets you make and show slide shows
Audience – These are the people that you are creating your presentation for
Slide - Presentations are made up of a series of pages, called slides
Master Slide – This can be used to customise a presentation. All other slides within the presentation will be based on the master slide so if a change is made, for example, clip art is added in the footer area, then this will appear on every slide. 
Template – A presentation package often comes with a large selection of ready made slides. These are called templates.
Slide Sorter - Slide sorter view in PowerPoint is a window that displays thumbnail versions of all your slides. Rearranging or deleting slides is easy to do in Slide Sorter view.
Slide Show – A slide show is the presentation of all the digital slides 
Notes Page – Notes Pages show a smaller version of the slide with an area below for printed notes. Each slide is created on its own notes page. The speaker can print these pages out to use as a reference while making his presentation. The notes do not show on the screen during the presentation.
Slide Layout - The slide layout in PowerPoint is the arrangement of all the items that make up your slide, such as title, graphics or text boxes.
Action Button – When you click on this it will automatically take you to another slide in your presentation.
Animation - Animations are visual effects applied to individual items on the slide such as graphics, titles or bullet points.
Transition – Slide transitions are the visual movements as one slide changes to another. 
Timings – These can be set up so that each slide will appear automatically. In other words the presentation will run on its own.
